
 
 

1. Go to ‘create an account’ in the top right hand corner. 

 

2. Read and accept the ‘Information for candidates for admission to studies’. 

Check the box ‘I have read and accept the above information’ and click ‘Continue’. 

 



 
 

3. Once you enter your email address and create a password an activation link will be sent to 

your email address. 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
4. Click on the link to activate your account. 

 

 

5. Log in. 

 

 

6. Click on ‘Personal Forms’. 

 



 
 

7. Enter your ‘Basic personal data’, ‘Address and contact information’ and ‘Additional personal 

information, and click ‘Save’. 

NOTE: Skip the section ‘Education’ as it is to be filled out by degree seeking students. 

 

 

 



 
 

8. In the ‘Photo’ section read the detailed instructions and upload your photo. Remember to 

click on ‘Save’ once uploaded. 

 

 

 

9. Click ‘Studies’ in the right top menu. 

 

 

 

 

 

 



 
10. Select ‘Registration for short-term studies’. 

 

 

 

11. Choose your programme at the University of Warsaw. 

 

 



 
 

12. Click on the green ‘Sign up’ button. 

 

13. Choose the correct period of study 

 

 

 

 

 

 



 
14. Click ‘Continue’. 

 

 

 

15. Click ‘My account – Enrollment applications’ 

 
 

16. Fill out the following points: 

a. Accommodation 

b. Contact Person 

c. Home University 

d. Language Skills 

e. Organizational unit 

f. Previous Studies at the University of Warsaw 

g. Support for Persons with Disabilities 



 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
17. After answering the questions in each section click ‘Save an Return’. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
18. Before you upload the documents go to the ‘Courses’ and click ‘Choose’. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
19. You will be redirected to the ECTS catalogue course.  

Click ‘I understand, let’s begin’. 

 

 

 

20. Select ‘Course search’.  

 

 

 

 

 



 
21. While browsing pay attention to the unit and language of instruction. 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
22. Click ‘Add to the selected courses’ to confirm the selection. 

 

 

 

NOTE: If you wish to add a course repeat the whole procedure. 

 

23. Once you have added all the courses, click ‘Finish selecting’. 

 



 

 



 
24. You will be redirected to ‘My application’ section. Click on ‘Documents and further steps’ to 

download and print your University of Warsaw Application Form.

 

 

 

 

NOTE: The application form must be signed by the student and a representative of his/her home 

University. 

 



 

 

 

 

25. Return to ‘Enrollment applications’. 

 

 

 

 

 

 

 

 

 

 



 
26. Select ‘Short-term Studies – required documents’. 

 

27. Upload the required documents in PDF format and click ‘Save and return’. 

 



 
28. If all the points are green click ‘Submit’. 

 

29. Your application has been submitted. 

 

30. Wait for the verification. 


